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This document is a template.
Any templates, tools or other materials and documents are provided for informational purposes only and is not a substitute for professional or legal advice. It is intended to be a general guide and may not cover all legal requirements or considerations relevant to your specific situation.
The use of such Documents and Tools are entirely at your own risk.
Before using or relying on any such document or tool, it is strongly recommended that you consult with a qualified attorney or legal expert to ensure that it is appropriate for your particular needs and complies with all applicable laws and regulations.
The creators and providers of the documents or tools make no representations or warranties, express or implied, about the accuracy, completeness, or adequacy of the information contained herein. The documents and tools  is provided "as is" and without any warranty of any kind, including but not limited to the warranties of merchantability, fitness for a particular purpose, or non-infringement.
In no event shall the creators and providers of such documents or tools be liable for any damages, including without limitation, direct, indirect, incidental, special, consequential, or punitive damages, arising out of the use or inability to use the documents or tools.
By using the documents and tools, you acknowledge and agree that you have read, understood, and accepted the terms of this disclaimer. If you do not agree with these terms, you should not use the document and/or tools and should seek legal advice from a qualified attorney for your specific needs.
Please note that laws and regulations may vary by jurisdiction, and the document and tools provided may not be suitable for all situations. It is your responsibility to ensure compliance with all relevant laws and seek legal counsel as needed.  
Template Exit Planning Checklist
It is the intent of Recovery Home that each resident successfully move out of the recovery home fully prepared for the next step in their journey of recovery in accordance with Recovery Home’s Exit Planning Policy.  
This checklist is designed for residents who are moving out in a planful manner, but recovery home recognizes that some residents may not engage in the entire move out process.    Not all items may be able to be completed due to the resident moving out without notice or under unpredictable circumstances.  The resident may also refuse to participate in specific items on the checklist.
The recovery home will attempt to complete all items as appropriate or document reasons why steps could not be taken.
Assessment and Goal Setting
Conduct a comprehensive assessment of the resident's readiness to move out and their specific needs post-transition.  Review resident’s recovery plan, recovery capital scale, wellness assessments and other materials.  Collaborate with the resident to identify their goals and preferences for their new living environment.
Referral and Resource Planning
Identify and connect the resident with appropriate community resources and services, such as housing programs, outpatient treatment, vocational training, mental health support, employment assistance, recovery community programs, social support programs, food and utility resources.  
Document all referrals made, including contact information and the nature of the referral.
Ensure that the resident is aware of and has access to any ongoing support services they may need after leaving the recovery home.
Housing Preparation
Assist the resident in locating safe and stable housing options, considering factors such as affordability, location, and support services available.
Provide information on the application process and requirements for housing programs or rental properties.
Financial Planning:
Review the resident's budget and financial resources to ensure they have the means to cover housing expenses.
Discuss strategies for financial stability, including opening a bank account, managing expenses, establishing a budget and applying for any assistance that is needed.
Exit Date and Logistics:
Determine the resident's planned move-out date and time.  
Collect written notification from resident that they will be ending their lease agreement as of the planned move-out date. 
Discuss logistics, such as packing, transportation, and coordination with the new living arrangement.
Documentation and Records:
Ensure the resident’s financial account is settled or any further payment plans are clear
Ensure that the resident receives copies of important documents and records, such as their recovery plan and referral summaries.
Property Inspection:
Conduct a final inspection of the resident's living space to ensure it is clean, undamaged, and free of personal belongings.
Address any outstanding issues related to property damage or lost items.
Farewell and Support:
Provide emotional support and encouragement to the resident during their departure.
Reinforce the importance of staying connected to their recovery support network and attending scheduled follow-up appointments or meetings.
Arrange for a time for the resident to come back to the home and visit others, if appropriate. 
Post-Move-out Follow-Up:
Maintain records of the resident's move-out process, including dates, actions taken, and outcomes.
Document any feedback or insights that may inform future transitions for residents.
Encourage the resident to provide feedback on their experience at the recovery home and the move-out process.
Use resident feedback to continually improve the transition and support services offered.
